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Koaexc 3TMKH H ¢J1y:ke0HOTr0 noBeeHusi pA0OTHUKOB
MyHMUIUNIAJBLHOTO OI01KETHOT0 JOIKOJbHOI0 00pa30BaTeJbHOI0 yupexaenus «/lerckuii
cag Ne 22 «Mckopka»

1. O0mme moJ10:keHUs

1.1. Komexkc »5TUKM U CIyKeOHOro TOBEAEHHUS pPAOOTHUKOB MYHUIMIIAIHLHOTO
OIOKETHOTO JIOIIKOJIBHOTO 00pa3oBaTenbHOTO yupexaeHus «Jlerckuii cam Ne 22 «ckopka»
(mamee - VYupexaeHwe) pa3padOTaH B COOTBETCTBHHM C TOJOKEHUSIMU MeETOINYECKHX
peKOMEHAALNN 0 pa3pabOTKe M MPUHATHIO OpPraHU3alUsSMU MEp MO MPEAYNPExKACHUIO U
MPOTUBOACUCTBUIO KOPPYIILIMH, YTBEPKIACHHBIX MUHUCTEPCTBOM TpyAa U COLMATBLHOM 3alUThI
P® 08 Hos16ps 2013 T.

1.2. Hacrosmuii Konekc ycranaBnuBaeT oOIIMe TpaBWiIa U CTAHAAPTHI IMOBEACHUS
pabOTHUKOB YUpEKIEHUs, 3aTPAaruBAIONINX ITUKY JEIOBBIX OTHOIICHWA W HANpPaBICHHBIX HA
dbopMUpOBaHHE STUYHOTO, JOOPOCOBECTHOTO MOBEACHHSI PAOOTHUKOB M YUPEKICHUS B IIEJIOM U
nomonasier [lomokeHne o HOopMax NPO(ECCHOHATBHOW JTUKH TEAarorH4ecKuX paOOTHUKOB
MBJIOY Ne22 «Hckopka», yrBepkaeHHOro pukazoM Ne228 ot 19.12. 2013 rona.

1.3. Hacrosimuit Konekc mpu3Bad MOBBICUTH 3(()EKTUBHOCTh BBHITTOJTHEHHS PaOOTHUKAMU
YupexieHnust CBOMX JODKHOCTHBIX 00S13aHHOCTEH, a TaKkXKe:

- CIY)XHT OCHOBOW (OpPMHUpOBAHUS IOJDKHOW Mopaiu, NMpodhecCHOHATBHOW YeCcTH |
CITY’KeOHOTO ITHKETa paOOTHUKOB,

- OpUEHTHUpYET pPAOOTHHUKOB B CHUTyalusX KOH(DIUKTa HMHTEPECOB M OATUYECKOU
HEOTPEACIEHHOCTH WM UHBIX OOCTOSTETLCTB HPAaBCTBEHHOTO BBIOOPA;

- CHocOoOCTBYET BBIPA0OTKE MOTPEOHOCTH COOMIOACHUS MPO(ecCHOHATEHO-ITUYECKUX
HOPM TIOBE/ICHHUS;

- BBICTYIAeT KaK MHCTUTYT OOIIECTBEHHOI'O CO3HAHMSI U HPABCTBEHHOCTU PAOOTHUKOB,
UX CaMOKOHTPOJIS.

1.4. JleiictBue nHactosimiero Komaekca pacmpocTpaHseTcsi Ha BCEX JIMII, SBJISTIOIIMXCS
paboTHUKAMU YUpEKICHHS U HaXOJSAIIUXCS C HUM B TPYAOBBIX OTHOILIEHUSX, BHE 3aBUCUMOCTH
OT 3aHUMAEMO TOJDKHOCTHU M BBITIOJIHIEMBIX (DYHKIINH.

1.5. 3nanme u coOmrofieHHe paOOTHUKAMU YUPEKICHHS TMOJIOKEHUNH HACTOSIIEro
Kopekca siBisieTcst OJHUM U3 KPUTEPUEB OIIEHKH Ka4eCTBa UX MPOPECCHOHANBHON AeSITETbHOCTH
U TPYJAOBOM TUCLMIIUHBI.

1.6. Copmepkanue mnoJjioxkeHul Hacrosmero Konaekca TOBOAWUTCS 1O CBEICHUS BCEX
pabOTHUKOB YUpEKICHUS.

2. O0uue NpUHUUNBI ¥ TPABWJIA MIOBeeHNs] PA0OTHUKOB Y4pesKIeHU s
2.1. Bece paboTHuKH YupekAeHUs 00s13aHbI CIEI0BaTh CIEAYIOUIMM OOIIMM MPUHIUIIAM
U TIpaBWJIaM MOBEACHUS:
- coOJII0/IEHUE BHICOKHUX 3THYECKUX CTAaHIAPTOB ITOBE/ICHUS;
- OJIZIep KaHue BBICOKMX CTaHAAPTOB MPOPECCHOHATBLHOM 1A TEIbHOCTH;
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- cO3JIaHKe U MoAJIepKaHue aTMocepsl JOBEPHUS U B3AUMHOTO YBaXKCHHUS;

- cOOII0/IeHNE 3aKOHHOCTHU U MPUHSATHIX Ha ce0s JOKHOCTHBIX 0053aTENbCTB;

- COOMO/IeHNEe TPUHIUIOB OOBEKTUBHOCTH W YECTHOCTH MPHU TPUHSATHU KaIPOBBIX
peLeHui.

2.2. PaboTHUKYN YupexIeHHs 00s3aHbl:

- coOmoaaTh JCUCTBYIOIIME HOPMATHBHO-TIPaBOBBIE akThl Poccuiickoit deneparuu u
UpxyTtckoii obnactu, He T0MycKaTh HapyIIEHUE 3aKOHOB U MHBIX HOPMAaTHUBHO-IIPABOBBIX aKTOB
UCXOJS U3 TOJUTHYECKOHN, SKOHOMUUECKOH 11eJ1eCO000pa3HOCTH JIUOO 10 MHBIM MOTHUBAM;

- HCIONHSATH JOJUKHOCTHBIE  OOSI3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
npodecCHOHAIBLHOM YPOBHE B LIEJSIX obecriedeHus 3pPpekTuBHOM paboThl YupexaeHNS;

- OCYIIECTBIIATH CBOIO MPO(ECCHOHATBHYIO ACSITEILHOCTh B TIPEIEax MpeIMeTa U Ienei
NESTEIILHOCTH Y UPEKICHHUS;

- TIPU HCIIOJIHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh MPEANOYTEHHUS KaKHM-
a160 npodeccuoHANbHBIM WM COLMANBHBIM TPYIMIaM U OpraHu3alusM, ObITh HE3aBUCHUMBIMU
OT BIUSIHUS OTJENBHBIX IPaXAaH, TPO()eCcCHOHATBHBIX WIH COLMATBHBIX TPYII U OPraHU3aIlHi;

- MCKJIIOYaTh JEHCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-JTHOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M WHBIX HHTEPECOB, MPEMITCTBYIOMIMX JA0OPOCOBECTHOMY HCIIOTHEHUIO HMHU
IOJDKHOCTHBIX 00sI3aHHOCTEN;

- cobOMI0IaTh CIy)Ke0HYI0, MPOPECCHOHANTBHYIO ATHKY U TIPABHJIA JIETIOBOTO MTOBEICHHUS,

- TPOSIBIATH KOPPEKTHOCTh W BHHUMAaHHE I10 OTHOIICHHWIO K BOCHUTAaHHHKAM, WX
poauTensiM (3aKOHHBIM TPEJCTABUTEINSIM) M KOHTpareHTam Y YpeIcHUS;

- BO3JEPXKUBAThCS OT TOBENEHHUSA, KOTOpoe MOrjio Obl BbI3BaThb COMHEHHE B
JOOPOCOBECTHOM HCIIOJHEHUN PAaOOTHHUKAMHU JOJKHOCTHBIX OOS3aHHOCTEH, a Takke M30erarb
KOH(JIMKTHBIX CHUTYyal[Md, CIIOCOOHBIX HAHECTH YIIepO HX pemyTaluud WIA aBTOPUTETY
Yupexnenus;

- TpUHHUMATh MPEIyCMOTPEHHbIEC 3aKOHOATeNbCTBOM Poccuiickoin  dDenepanuu u
BHYTPEHHUMH JOKYMEHTaAMH YUPEXKJICHUS MEpbl K HEIOMYIICHIIO BOZHUKHOBEHUS KOH(DIUKTA
MHTEPECOB U YPETYIUPOBAHUIO BOSHHUKIIIETO KOH(DINKTAa HHTEPECOB;

- BO3JICPKUBATHCS OT IyOJUYHBIX BBICKA3BIBAHWM, CYXJICHHA U OIICHOK JCSITEIbHOCTH
YupexaeHus, eClid 3TO HE BXOJUT B TIOJDKHOCTHBIC 00S3aHHOCTH paOOTHUKOB;

- TIOCTOSSHHO CTPEMHTBCS K OOeCleueHHWI0 Kak MOXHO Oonee d(PpekTuBHOTO
pacrnopsiKeHHs pecypcamu, HaxoIAIIMMHUCS B cpepe UX OTBETCTBEHHOCTH.

2.3. PabotHMKM 00s3aHBI TNPUHAMATH COOTBETCTBYIOIIHME MEPHI 1O OOECTICUCHUIO
0e30macHOCTH W KOH(PUIACHIIMATBLHOCTH MH(GOPMAINH, 32 HECAHKIIMOHUPOBAHHOE Pa3TJIallieHue
KOTOPOW OHH HECYT OTBETCTBEHHOCTh W/WJIM KOTOpas CTajla HM3BECTHA MM B CBSI3H C
UCTIOJTHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.4. TlponsuxeHne paOOTHUKOB YUPEXKICHUS HA BBHIMIECTOSIIYIO JOJKHOCTH JIOJIKHO
OCYIIECTBISATHCS TOIBKO UCXOMS U3 JIETOBBIX Ka4eCTB PAOOTHHUKOB.

2.5. PaboTHUKH, 3aHUMAIOIIHE PYKOBOISAIINE JOKHOCTH B Y UPEKACHUH, O0S3aHBI:

a) MPUHUMATh MEPHI MO MPEAOTBPAILLEHUIO U YPETYIUPOBAHUIO KOHPIUKTa UHTEPECOB;

0) MPUHUMATH MEPHI 1O MPEAYIPEKACHUIO KOPPYIIIIHH;

B) CBOMM JIMYHBIM IOBEJACHHEM I0/IaBaTh MpPHUMEP UYECTHOCTH, OECHpPHUCTPACTHOCTH H
CIIPaBETMBOCTH;

r) CIOCOOCTBOBAaTh (POPMUPOBAHUIO ONATOMPUATHOTO MOPATBHO-TICHXOJIOTHYECKOTO
KJIUMaTa B KOJUICKTHUBE;
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1) B OTHONICHUSX C TMOJYMHEHHBIMH TPOSIBISATH BBICOKYIO TPeOOBATEIBHOCTb,
MPUHIMITAATBFHOCTh, HO OJHOBPEMEHHO HE JOIMYCKaTh BBICOKOMEPHS, MPEHEOPEKUTETHHOTO
TOHA, TPy0OCTH, HEKOPPEKTHBIX U OCKOPOUTEILHBIX 3aMeUaHnil, HEOOOCHOBAHHBIX MPETEH3UN U
OOBHUHEHUI,

€) yCTaHaBJIMBATh CIPABEUIMBYI0, PABHOMEPHYIO CIY)KEOHYIO HArpy3Ky MOJTYMHEHHBIX,
HE JIOMyCKaTh JAUCKPUMHHALIMM IyTEM  TPEAOCTaBICHUS  OTIACIBHBIM  paOOTHUKAM
HEe3aCIIy)KEHHBIX OJ1ar U IPUBUJICTHA.

2.7. BuemHuii Buj paOOTHUKOB YUPEKICHUS TPH HCIIOTHEHUH HMH JOJKHOCTHBIX
00s13aHHOCTEH JOKEH COOTBETCTBOBATH OOMICTIPUHITOMY JIIOBOMY CTHJIIO, KOTOPBIA
OTIUYAIOT O(UIIUATBHOCTD, CIEPKAHHOCTD, TPATUITMOHHOCTD, aKKyPaTHOCTb.

3. PexoMeHaaTe/IbHbIE I THYECKHE TPABHUJIA NTOBeAeHUs] pA0OTHUKOB

3.1. WcnonHsas cBOM TPYHOBBIE OOS3aHHOCTH, BCE PAOOTHUKU YUPEKACHUS JIOJIKHBI
BO3/1€P>KUBAThCS OT:

a) JMo00ro BHJA BBICKA3BIBAHMM W JIEWCTBHM JAHUCKPUMHUHAIIMOHHOTO XapakTepa I10
IpU3HAaKaM II0ja, BO3PacTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, TI'Pa)XIAHCTBA, COLMAIBHOIO,
UMYIIECTBEHHOIO WM  CEMEHHOro  IOJIOKEHHS, IOJUTHYECKUX WIM  PEITUTHO3HBIX
MPEANIOYTEH U,

0) MOOBIX JUYHBIX M (UHAHCOBBIX CBSA3€H, KOTOpbIE MOTYT OBITh pPAaCLEHEHBI Kak
OKa3aHHEe MOKPOBUTENILCTBA KaKUM Obl TO HU OBUIO JIULAM B LEJSIX NMPHOOPETEHUS UMH IPaB,
0CBOOOXKICHHSI OT 003aHHOCTEHN M OTBETCTBEHHOCTH;

B) IOCTYIKOB, KOTOPbIE MOIJM OBl BbI3BaTb COMHEHHE B OOBEKTHMBHOM MCIIOJHEHHUU
pabOTHUKAMHU JTOJDKHOCTHBIX 00SI3aHHOCTEH;

r) Trpy0OCTH, HEIEH3YPHOM pe4yu, TPOSBJICHHN TNPEHEOPEKUTEIHPHOTO TOHA,
3aHOCUMBOCTH, NPEAB3ATHIX 3aMEYaHUM, NPEAbABICHUS HENPABOMEPHBIX M HE3aCIyXEHHBIX
OOBUHEHUI;

1) yrpo3, OCKOPOMTENBHBIX BBIPAKEHUH WM PEIUIMK, ICHCTBUI, NPENnsITCTBYIOLUINX
HOpPMaJIbHOMY OOIICHUIO WJIM MPOBOLMPYIOMIMX MPOTUBOIPABHOE TIOBECHNUE;

€) KypeHHUs U UCIOJIb30BaHUSI MOOWJIBHBIX TeJIeQOHOB B pabouee BpeMms.

3.2. PaboTHUKHM TpHW3BaHBI CIOCOOCTBOBATH CBOMM CIIY’)KCOHBIM  TOBEACHHEM
YCTQHOBJICHHIO B  KOJUIEKTMBE  JICJIOBBIX  B3aMMOOTHOIIEHUH U KOHCTPYKTHBHOTO

COTPYIHUYECTBA JPYT C IPYTOM.

4. OTBETCTBEHHOCThH
4.1. Hapymenuem Koxekca npu3HAeTCs HEBBIOJHEHUE WM  HEHaJUIeKallee
BBINOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KOeKCOM NMPUHIMITOB, HOPM U MIPABUJI TOBEICHUS, a
TaKXe COBEPILIEHUE NMPOCTYIKA, TOPOYAIIETO YECTh PAOOTHHUKA UITH Y UPESIKICHHUS.
4.2. CoOmoneHue paboOTHUKaMU YupexAeHHs ToJokeHud Hactosimero Kopaekca
YUUTHIBaeTCSI MpU (POPMUPOBAHMHU KaJpPOBOIO pe3epBa I BBIABUKEHHUS Ha BBIIIECTOSIINE
JIOJIKHOCTH, a TAKXKE MPU HAJIOKEHUH TUCHUILUIMHAPHBIX B3BICKAHUN.
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